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St. James/Santiago 
Vision: 
 
Our vision is a com-
plete reconciliation 
with God, with one 
another, and with all 
creation. We envision 
ourselves leading 
lives of Christ-
centered prayer, wor-
ship and love in 
which we are in full 
relationship with 
God, with others in 
our church and with 
our surrounding com-
munity. 

This Parish Profile Report was created, and is provided, to clarify God’s 
call for a new Rector at St. James/Santiago. Our mission and ministries 
are prayerfully described in order that our new Rector will recognize 
the call, join in our parish life and work, and partner with us in the 
ministry and mission of St. James/Santiago. 

“Our mission is to love God, love our neighbor, and serve one another as we carry 
on Christ’s mission in the world.”  - St. James/Santiago Mission Statement 

Introduction 

Purpose of a Parish Profile 

This profile of St. James/Santiago Episcopal Church is presented by the 
Vestry and members of St. James/Santiago to candidates for the posi-
tion of part-time Rector and to people interested in learning more 
about St. James/Santiago.  The position became available when The 
Rev. Dr. Robert Willams (Fr. Bob) retired. Fr. Bob served as the Rector 
of St. James/Santiago for four years from September, 2013, to Octo-
ber, 2017. 
 
Since Fr. Bob’s departure, the ministry of St. James/Santiago has con-
tinued with assistance from members of the parish and from supply 
priests. A Profile Committee prepared the profile as directed by the 
Vestry. Data came from a congregational Profile Survey, parish rec-
ords, census information and the city of Tigard. 
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St. James/Santiago Episcopal Church is located in Tigard, Oregon. The 
church was started under the direction of The Rev. Robert Grafe and 
a handful of members of St. Barnabas Church in southwest Portland, 
Oregon. 
 

St. James became a mission of Christ Church, Lake Oswego, and on 
April 13, 1958, held its first service with 38 founding families present. 
The Rev. John Vance officiated at the first of his once a month visits 
with The Rev. Harold F. Needham taking the other weekly services. 
 
The Rev. George R. Schoedinger, Jr. was Vicar from 1959-1962. During 
the tenure of The Rev. Vincent Anderson from 1962-1964, a five-acre 
filbert orchard was purchased as a building site in Tigard. A building 
program began and The Rt. Rev. James W. F. Carman dedicated the 
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Parish History (continued) 

church on November 8, 1964, just as The Rev. John M. Galagan be-
came the new vicar. Fr. Galagan served until 1967. 
 
At a Holy Communion service on Thanksgiving Day in 1967, Bishop 
Carman installed The Rev. Jackson R. Hazelett as the new Vicar. Under 
Fr. Hazelett's leadership, a parish hall/church school wing was added 
to the building, with ground-breaking occurring on Pentecost 1974; 
Fr. Needham helped turn the first spade of earth on his first day as a 
non-stipendiary associate at St. James. He served until his death in 
1988. In the spring of 1973, The Rev. James Leovy became an Associ-
ate Priest. 
 
At the 1975 Diocesan Convention, St. James celebrated its new par-
ish status.  
 
The Rev. Victor Gibson, Jr., joined our non-stipendiary ranks in 1980. 
In 1986, the Vestry selected The Rev. Mary Allen as Assistant to the 
Rector. She was ordained to the priesthood at St. James in 1987. 
 
The Rev. Corbett Clark served as an Associate Priest from 1987 until 
1998. The Rev. Sally Lambert served as Deacon to St. James from 
1987 to 2002. 
 
Fr. Hazelett served for twenty-six years until his retirement in 1993. 
During his tenure, a commission structure was set in place. In addi-
tion, the Cursillo and Faith Alive movements both took hold.  A varie-
ty of parish events including Sinners Dinners, picnics, pancake sup-
pers, and seasonal potlucks created a friendly and caring environ-
ment. Most of these events have continued. In 1985, the largest of 
our Sunday School rooms was leased to a Montessori School during 
the week. This relationship continues today.   
 
In 1993, The Rev. Doug Hadley joined the parish. A pastoral care pro-
gram was formalized, the Alpha program was started, and a $1million 
building project was completed. This structure, dedicated in 1996, 
added a modern kitchen, a parish hall with seating for 260, six addi-
tional classrooms, and new office space (a renovation of the old parish 
hall). The design of, and fundraising for, the addition was done under 
Interim Rector, The Rev. Lincoln Eng prior to Fr. Hadley’s arrival.  Three
-fourths of the cost was collected or pledged prior to construction. The 
total area of the church sanctuary is now about 20,000 square feet. 
Subsequently, Fr. Hadley resigned as Rector in December, 1999. 
 

In July, 2001, after an 18-month interim period, The Rev. Simon Justice 
became Rector. During his tenure, St. James went through the Percept 
process in order to refine its vision and focus.  Special interests of Fr. 
Justice included outreach, sustainable living, and environmental stew-
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Latino Ministry at 
St. James/Santiago 

A Short History 

On July 13, 2014, St. 
James Episcopal Church 
opened its doors to a 
Latino house church, 
which had been cele-
brating the Eucharist eve-
ry two weeks in the 
neighborhood. From July, 
2014, to December, 
2016, under the leader-
ship of Fr. Wilson Ferreira 
Sandoval, the Eucharist 
was celebrated on Sun-
days at 6:00pm. Due to 
grant support, pastoral 
care services began and 
an office was opened for 
this ministry as of Janu-
ary, 2017. 

Ministry Highlights 

We have shared bilingual 
services such as Ash 
Wednesday, Holy Thurs-
day, Good Friday, Easter 
Vigil, and celebrated the 
anniversaries of the arri-
val of the Latino group to 
our parish. 

A Spanish-speaking Sun-
day School is offered dur-
ing the 6:00pm service. 

Fr. Wilson represented 
our parish at monthly 
meetings of pastors in 
Tigard and attended City 
Council Meetings. Father 
Wilson participated in 
meetings with various 
groups of the communi-

Liturgical Style 

In the recent past, St. James/Santiago had three services: 8:00am (Rite 
I with some music) , 10:00am (Rite II), and a Latino service at 6:00pm 
(Rite II). At the end of 2017, we combined our morning services to one 
service at 9:00am, alternating between Rite I, II, and a Rite III on 5th 
Sundays. Parish announcements are made at the end of the service.  
Special services are held throughout the year on feast days and other 
occasions. 
  
Each Sunday, children are encouraged to attend Sunday School. Chil-
dren begin with Sunday School classes downstairs and then join their 
parents to receive communion. 
 
Worship at St. James/Santiago includes creative and strong participa-
tion from lay people. We rely on a loyal contingent of Lay Eucharistic 
Ministers, Acolytes, and Altar Guild members. 
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Parish History (Continued) 

ardship.  He was called to a position in Scotland in September, 2004.  
 
In 2005, The Oregon Jusarang Church began using our church for their 
worship services. 
  
The Rev. Raggs Ragan was called in 2006 as Rector. Rev. Raggs restruc-
tured the governance of the church from a multi-commission system 
to three subcommittees chaired by three wardens. During her tenure, 
the outdoor Columbarium, Labyrinth, and Helm Memorial Garden 
were installed. Rev. Raggs was called to Trinity Cathedral in 2012. The 
Rev. Paul Barthelemy began as Interim Rector at this time. 
 
The Rev. Dr. Robert Williams (Fr. Bob) served as Rector of St. James 
from September, 2013, until his retirement in October, 2017.  Alt-
hough Fr. Bob was raised in the Northwest, and his higher education 
was at Oregon State University, he spent most of his business career in 
New England. After retiring from his business career in Massachusetts, 
Fr. Bob was ordained for the ministry and had his initial experience as 
a priest. During Fr. Bob’s tenure, a new Spanish-speaking ministry was 
established with the aid of a grant from the national church, and Priest 
Associate Wilson Ferreira Sandoval joined our staff (see sidebar). Fr. 
Bob also established a Finance Committee to explore and encourage 
new foundations for operational sustainability. St. James/Santiago 
continues to build its future from a solid financial position under the 
leadership of our Executive Committee and Vestry. In addition, our 
Sunday supply priests, offer invaluable wisdom and input. 



Much of the work at St. James/Santiago is accomplished through the 
Vestry, which meets once a month, and our ministries. The Rector and 
Wardens promote leadership, communication, and unity among the 
initiative teams. Our present volunteer executive committee includes 
Senior Warden David Leathers and Junior Warden Jed Doyle. Our War-
dens are joined by ten vestry members, Treasurer Don Bachman, and 
Vestry Clerk Jill Woodworth. 
 
The Parish Annual Meeting is held each January. During the meeting, 
Vestry nominees are elected to serve for a three-year term. All Vestry 
members are asked to tithe and to attend Vestry meetings as well as 
retreat weekends. 
 
MINISTRIES 
 
Pastoral Care Team  
This group supports those that are ill, injured, or experiencing difficul-
ties in life. The team also seeks to welcome and encourage newcom-
ers. The Pastoral Care Team offers home and hospitals visits, meals, 
rides, and a greeting card ministry. 
 
Parish Life Team  
Parish Life creates a joyful, caring, and loving environment through 
celebrations, food, games, and fellowship. This team brings the parish 
together through potlucks, coffee hour, and game nights. 
 
Community Outreach Team 
This team participates in events such as the Tigard Street Fair and the 
Tigard Farmers Market. The team also holds musical events at St. 
James/Santiago by community groups to foster connection with our 
surrounding neighborhood. 
 
Christian Spiritual Formation Team  
The Formation Team is responsible for planning and implementing 
classes and other events that help parishioners grow spiritually. We 
offer Bible studies, discipleship classes, seasonal Christian Education 
events, Sunday School, youth programs, and more. 
 
Mission Team 
This ministry offers mission related activities and service opportuni-
ties. Currently, we support the Backpack Program (supplemental nutri-
tion for students), the Good Neighbor Center, the William Temple 
House, the Caring Closet, and offer the Alternative Giving Fair. 
 
Building Use Team  
Building Use Team optimizes the use of the St. James/Santiago facili-
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Current Commissions and Ministries ty, the Mayor, and City 
Council to discuss the 
issue of immigration. At 
the end of the year, the 
Mayor and three Council  
members approved a 
resolution to support 
immigrants in our com-
munity. 

Father Wilson has 
offered Lenten retreat, 
Bible studies, and special 
classes on citizenship for 
those at the 6:00pm ser-
vice as well as the wider 
community. 

The St. James and Santia-
go congregation partici-
pate together in the 
Tigard Latino Festival by 
manning a booth and 
passing out church infor-
mation. 



Current Commissions and Ministries (cont.) 

ties to maximize revenue as well as foster new relationships with the 
community. 
 
Communication Team 
This team enhances communication both internally and externally and 
promotes cost effectiveness. The goals of the Communication Team 
are to keep St. James/Santiago parishioners informed, communicate 
our message to the surrounding community, and improve communica-
tion from parishioners and the community to St. James/Santiago lead-
ership. This team publishes the weekly announcements, the Sunday 
program, blast emails, as well as our St. James/Santiago website and 
Facebook page content. The Communication Team also implements 
telephone communications as needed. 
 
Acolytes, Lay Eucharistic Ministers, and Other Worship Assistants 
St. James/Santiago is blessed to have young people who serve God as 
acolytes. Acolytes serve with the Lay Eucharistic Ministers (LEMs) to 
further the ministry of presence. LEMs serve at our altar as chalice 
bearers, and we also utilize lectors, Lay Eucharistic Visitors (LEVs), and 
crucifers. 
 
Altar Guild  
The Altar Guild is responsible for preparing the church for worship.  
This includes caring for the appointments, vessels and vestments used 
in worship, keeping the sacristy organized and tidy, and maintaining 
adequate stock of required supplies. When requested, the Altar Guild 
also prepares the altar for baptisms, weddings, funerals and memorial 
services. 
 
Memorials 
St. James/Santiago regularly receives contributions from parishioners 
and friends as memorials or remembrances to persons, either living or 
dead, as a tribute to their lives.  
 
Music Ministry 
Our 9:00am service contains both traditional and contemporary 
hymns, and hymn requests are taken on a regular basis. Our dedicated 
choir sings each week, accompanied by the piano and guitar, and 
offers a special Lessons & Carols program during Advent. Our 6:00pm 
service occasionally features a mariachi band. 
 
Volunteers 
Volunteers regularly help in the office by answering the phone, pre-
paring mailings, and assisting with many other tasks. 
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Parish              
Demographics 

Number of Members: 

Total: 172 

     9:00am: 143 

          Women:86 

          Men: 57 

     6:00pm: 29 

Current Financial Information 
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 2012 2013 2014 2015 2016 2017 

Income $289,652 $251,488 $317,965 $234,585 $180,411 $159,200 

Pledge $165,169 $143,647 $139,351 $132,844 $86,835 $94,000 

Expenses $278,111 $241,867 $276,598 $213,195 $213,587 $200,839 

DPA $36,850 $36,219 $33,279 $12,963 $11,670 $17,000 

Plate $17,213 $40,195 $26,710 $18,522 $30,468 $23,087 

Pledges 77 65 62 61 49 48 

Account Balances as of 10/31/17 

Estate Distribution $94,137 

Memorials $3,633 

Debt $27,000 

2018 Budgeted Income & Expenses 

Income $169,656 

Pledges $100,420 

Expenses $157,692 

DPA $25,500 

Total $26,964 

Other Areas of Ministry and Potential 

St. James/Santiago has developed many significant areas of ministry 
over the years. Pastoral Care has been identified as an important min-
istry and, with the help of a Pastoral Care Coordinator and lay volun-
teers, we continue to meet the needs of our Parish Members. 
 
The parish is committed to helping with outreach to support care or-
ganizations, individuals and families, and to help projects within the 
community. Additionally, Alcoholics Anonymous, Al-Anon and Al-
Ateen use the parish building for weekly meetings.  Other organiza-
tions, such as Girl Scouts, use the building as well. The parish also 
houses a weekday Montessori School. 
 
Ministry work in the church is accomplished by lay volunteers, with 
many established members having one or more ministries. Some activ-
ities include St. James Quilters, Flower Guild, Ushers & Greeters, and 
more. 
 
In addition, because it is located in a fast-growing, upscale area, there 
is promising growth potential for St. James/Santiago. More members 
will provide the financial ability to fund opportunities inside and out-
side the church. 



St. James/Santiago occupies 3.25 acres situated on the north corner of 
Bull Mountain in the city of Tigard. The property is nestled next to an 
exclusive residential area and is accessed from Bull Mountain Road. 
The church is about two blocks from Highway 99W.   
 
The original church, built in 1964, included a nave that seated approxi-
mately 225. In 1996, construction added a two-story wing housing the 
parish hall and classrooms, and the nave received two transepts near 
the altar area. The left transept houses a chapel and a columbarium. 
The right transept houses the organ and has a choir area with seating 
for 15 plus a room for acolyte robing and music equipment. Total 
seating in the sanctuary is for 260 parishioners. 
 
A large open hallway connects the narthex and nave with the addi-
tion's parish hall and kitchen on the upper floor. Adjacent to the hall-
way is a large office reception area and three private offices. The lower 
floor includes a nursery, five large classrooms and an education office. 
Beneath the office complex is a 30' X 30' room used as a Montessori 
school. Four restrooms are on the lower floor and three are on the 
upper floor. 
 
The current paved parking lot will accommodate approximately 67 
cars with room for another 30 vehicles on the overflow grass lot. A 
small grounds-keeping building is also located on the lot. The grounds 
are landscaped with lawn, shrubbery, and a raised bed community 
garden.  Our organic produce is donated to a local low-cost housing 
project. The grounds have blooming shrubs and flowers most months 
of the year.  
 
Within the last 5 years, most of the interior of the church has been 

repainted and updated. The original church building received a new 

roof in 1988, and repairs were performed in 2005.  In 1997, a 66-niche 

Columbarium was installed inside the church. The Columbarium is fi-

nancially self-supporting given that no church funds are used for its 

maintenance and upkeep. In 2008, an outdoor Columbarium was com-

pleted, located on the east side of the church. We have a Labyrinth 

that is situated in front of the outdoor Columbarium. This area is 

known as the “Reeve and LaVelle Helm Memorial Garden,” honoring 

two of our early founders. Some other improvements over the last 

decade include new furnaces for the Sanctuary, security system instal-

lation, purchase of commercial grade sanitizing dishwasher, energy 

efficient lighting and thermostats installed, overflow cabinets added 

between the kitchen and Parish Hall, and ADA compliant door opener 

installed. 
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Physical Facilities at St. James/Santiago 
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Church Layout 



Profile of Tigard 

Location: 
10 miles southwest of 
Portland 

Population: 
51,902 (2016 census est) 

Average Annual Rainfall: 
37.4 inches 

Elevation: 
Highest: 713 feet at Bull 
Mountain Summit 
Lowest: 104 feet at Cook 
Park Riverfront 

Square miles: 
13 (incorporated area) 

Number of Businesses: 
2,852 (as of 9/2015) 

Median Household Income: 
$62,048 

Median Home Value: 
$302,500 

Permanent Tax Rate: 
$2.51310 per $1000 of 
assessed value 
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Community Overview 

City of Tigard 
With a diverse economy, strong schools, and outstanding parks, Tigard 
is one of the most livable cities in Oregon. Since its incorporation in 
1961, the city has grown to become a desirable and affordable com-
munity in the Portland Metro Area. Residents enjoy access to more 
than 16 miles of paved trails and nearly 550 acres of parks and open 
spaces. 
 
Tigard residents have a range of public transportation choices to near-
by Portland, Beaverton, and Hillsboro. Other amenities in-
clude shopping at Bridgeport Village and Washington Square Mall as 
well as easy access to multiple full-service medical facilities. The Cas-
cade Mountains, Oregon’s famed beaches, and the Columbia Gorge 
are all accessible as day trips. 
 
Tigard’s historic and walkable downtown offers unique shopping, 
eating and drinking establishments, transit connections, and access to 
bike and pedestrian trails. The city, in partnership with local business-
es and investors, has recreated its downtown area with public art, LED 
street lights, and multiple trail connections, creating a walkable desti-
nation for residents and visitors alike. 
 
Education 
Several accredited colleges and universities are within a 15-mile radius 
of Tigard. Portland Community College offers the Sylvania and Rock 
Creek campuses nearby. Graduate and undergraduate degree granting 
institutions are located in the metro area. These include: Portland 
State University, Concordia University, Lewis & Clark College, North-
west School of Law, University of Portland, Reed College, Oregon 
Graduate Institute, Oregon Health Sciences University, Warner-Pacific 
College, Marylhurst University, Pacific Northwest College of Art, and 
Oregon College of Art and Craft. 
 
School system 
Tigard has ten elementary schools, three middle schools, and two high 
schools. 
 
Business 
Often referred to as the “Silicon Forest” for its continuing growth in 
the area of high technology, Washington County is home to electronic 
leaders such as Intel, Tektronix, NEC and is world headquarters for 
Nike, Inc. The county and city labor force is highly educated with a 
substantial percentage of professional and technical workers. The 
principal industries of the county include biotechnology, high technol-
ogy, agriculture, and metals. 
 



Local Government 
The City of Tigard is governed by a mayor and city council with a city 
manager as administrator. The city is efficiently run, has extensive 
codes for the protection of its residents and visitors, and works hard 
to maintain its property and grounds. 
 
Recreation 
Washington County offers many recreational opportunities including 
golf, swimming, boating and fishing.  In addition wineries, breweries, 
skiing, beachcombing, whale watching, wind surfing and hiking trails 
are all within an hour and a half’s drive. Professional and college 
sports are available nearby as are numerous cultural and art programs. 
 
History 
The City of Tigard evolved from pioneer settlement community to vil-
lage and to incorporation in 1961. Wilson M. Tigard, for whom the city 
was named, arrived in 1852 in the area then known as Butte or East 
Butte. Mr. Tigard led the organization of a log school in 1853. An Evan-
gelical church was soon organized and met at the school. By 1886, Mr. 
Tigard's son, Charles F. Tigard had a general store that served as a poll-
ing place, post office, and meeting room for fraternal groups. The vil-
lage was given the name of Tigardville. 
 
In the early 1890's, the little community began to grow based on the 
influx of many German settlers during the 1880's and 90's. Many Ger-
man families and individuals from the Midwest or directly from Eu-
rope, settled here to take advantage the rich farmland available in the 
area. 
 
Between 1907 and 1910, several new commercial buildings were built 
along Main Street. In 1908, limited telephone service began in Tigard-
ville and in 1910, the Oregon Electric Railroad began its daily service. 
The railroad shortened the name on its station to Tigard. In 1911, the 
Tualatin Valley Electric Company brought electricity to Tigard.  In the 
1930s the streets and walkways of Main Street were finally paved.  
Today Tigard is one of the largest cities in the state. 
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Community Overview (Cont.) 



Summary of Part 
One 

The result of our parish 
survey elicited the fol-
lowing major points: 

The Parish Survey ranked 
the most important areas 
as (in no particular or-
der): 

• Preaching 

• Spiritual guidance 

• Teaching 

• Crisis ministry 

• Church growth and 
development 

• Music ministry.  
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Parish Survey and Skills Assessment: Part One 

SURVEY 
 
Parishioners were asked to complete a survey to assist in the search 
for our new rector.  Answers were anonymous and candor was en-
couraged. From the categories listed below, parishioners were asked 
to rank any 7 (with 1 being most important and 7 the least important), 
in order of importance. 
 
Preaching: Ability to plan and conduct liturgical services of corporate wor-
ship. 
Spiritual Guidance: Ability to lead and encourage others to develop a deeper 
spiritual life. 
Youth Work: Ability to inspire youth and incorporate them into the full life 
and ministry of the church. 
Theology: Ability to demonstrate and impart an understanding of biblical and 
historical revelation and the perception of God’s activity in the world. 
Pastoral Care: Ability to nurture and equip people for growth within the com-
munity of faith.  
Teaching: Ability to help persons of all ages understand and live the Christian 
faith. 
Evangelism: Ability to train and lead persons to proclaim by work and action 
the Gospel of Jesus Christ and invite others into Christian fellowship. 
Crisis Ministry: Ability to provide pastoral care to people at significant points 
in their lives, e.g., death, dying, sickness, birth, trauma, success. 
Administration: Ability to manage the affairs of the congregation, diocese, or 
other institutions, including programs, organizations, finances, etc. 
Christian Education: Ability to lead the design and implementation of com-
prehensive programs. 
Counseling: Ability in a counseling setting to assist persons facing problems or 
decisions.  (This specialty should only be used by those who are trained and 
certified.) 
Stewardship: Ability to lead in the development and use of individual and 
congregational resources. 
Church Growth/Development: Ability to reshape or restart existing congre-
gations to plan new congregations. 
Social/Community Ministry: Ability to enable persons within the congrega-
tion to become aware of and participate in community concerns.  
Ecumenism: Ability in programs sponsored inter-denominationally by a num-
ber of churches. 
Music Ministry: Ability to support parish ministry through music: lead, in-
spire, perform, compose, train, etc. 
Home Visitation: Ability to provide regular pastoral care through visiting 
church members in their homes. 
Outreach Ministry: Ability to equip and serve with ministry persons in need 
within and beyond the congregation. 
Transition Ministry: Ability to provide trained leadership to congregations in 
change or at critical points in their life and ministry. 



QUESTIONS & ANSWERS 
 
We asked the St. James/Santiago community the following questions 
which elicited the corresponding answers: 
 
What do you value most about your life at St. James/Santiago? 
Friendly and genuine, contemplative liturgy, worship with family and 
friends, Christian fellowship and spirituality, scripture, prayer and wor-
ship 
 
What do you envision as the future of this congregation? 
Growth (especially of young families), spiritual development, expand-
ing our outreach activities 
 
What are the challenges we face at St. James? 
Membership and pledge growth, sustainable finances, relevant ser-
mons, consistent communication, active leadership, stability, a thriving 
Sunday School, sufficient pastoral care 
 
What kind of leadership do we need?  What qualities do you think 
will be most important in our new priest?  What skills will be needed 
the most? 
Shepherd not a CEO, individual interested in his/her flock, honesty, self-
awareness, playfulness, down to earth, a spiritual person, a priest who 
can bring new members into the church, pastoral care to the sick and 
dying, the ability to incorporate the youth into the service to attract 
young families, the ability to listen and direct volunteers, good theo-
logical knowledge, good communication and organizational skills, a 
people person, sense of humor 
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Parish Survey and Skills Assessment: Part Two 
Summary of Part 
Two 

Most valued: 

Family, fellowship, and 

liturgy 

Most common vision for 

the future of the congre-

gation: 

Growth, especially of 

young families 

Most common concern 

at St. James/Santiago: 

Membership and pledge 

increase 

Most desired leadership 

qualities in a new rector: 

Proactive communicator 

who inspires and directs 

employees/volunteers 
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Rector Job Description (Part Time) 

Nature, Scope and Key Areas of Ministry of the Rector 

The Rector will be the Principal Pastor of the St. James/Santiago Par-

ish. He/she will work in accordance with Parish By-Laws and Diocesan/

National Constitutions and Canons. 

 

The Rector should be a committed disciple of Jesus Christ as Savior 

and Lord, nourishing this relationship through regular prayer and 

Scripture, and striving to maintain a pattern of life in Christ so that 

they set forth a wholesome example of Christian values and practices. 

We seek a Rector who is centered in the liturgy and tradition of the 

Episcopal Church. Our new Rector will assist the congregation in be-

coming “experts” in their understanding of the Church and full mem-

bers of Christ’s family through education and seeking opportunities for 

spiritual growth. 

 

We envision our next Rector to be an outgoing person who connects 

well with people. We are calling a Rector who can develop a strong 

sense of community among potential and established parish members 

and participate in parish activities and key ministry programs. 

 

The following are key areas of ministry for our Rector that are im-

portant to the people of St. James/Santiago. They are general in na-

ture. We realize that when our Rector is called, a detailed position de-

scription will need to be jointly finalized. 

 

Preacher and Worship Leader 

The Rector will be the chief liturgist of the parish, regularly preaching 

and conducting worship services. Our Rector will also work coopera-

tively with the advice and assistance of any present or future associate 

clergy of the Parish. 

 

St. James desires a moderate Rector who respects the views of others 

if different from his/her own, and who can live with a wide variety of 

moral opinions. While avoiding partisan positions, our Rector should 

challenge us to pray, think, and dialogue on the controversial issue of 

our times  with the compass of “what would Jesus do?” ever-guiding 

the discussion. In addition, our Rector will be asked to: 

• Schedule regular, needed, and appropriate worship services. 

• Be willing to consult as needed with any Deacons or Associate 

Priests, to discuss and implement his/her assistance in sacramen-



tal, liturgical, and pastoral duties. 

• Be available for consultations with the Vestry, Lay Eucharistic Min-

isters, Altar Guild, and musical leaders and musicians. 

 

Spiritual Guide/Pastor 

The Rector will be the principal spiritual guide and Pastor of the par-

ish. He/she will be available to provide counseling and spiritual direc-

tion. Our Rector will also be a resource to parish lay leaders for sup-

port and guidance. In addition, the Rector is expected to: 

• Be willing to visit with parishioners to provide pastoral care when-

ever needed, especially in times of personal or medial crisis, which 

might mean at all hours of night and day. These visits might be in 

Parishioners homes, hospitals/rehabilitation centers or at the St. 

James office. 

• Meet regularly with our Lay Pastoral Care team to ensure that all 

willing members of the parish are involved in the pastoral care of 

the parish. 

 

Teacher/Theologian 

In cooperation with other parish educational leaders, our Rector will 

help oversee educational programs and resources for people of all ag-

es so that the faith and ministries of individuals might be strength-

ened. In addition, the Rector will be asked to: 

• Be a resource for lay educational leaders for the purposes of col-

laboration, planning and support of Christian Formation ministries. 

• Be directly involved in some teaching responsibilities to provide 

ongoing education and spiritual growth in the parish. 

• Continue personal growth and development through study and 

prayer and share it with the Parish through teaching and preach-

ing opportunities. 

• Help train and lead persons to proclaim the Gospel by their words 

and actions. 

 

Supporter of Youth and Parish Life 

Our Rector needs to have regular interaction with parish youth and 

children whenever possible. This will help establish a relationship with 

the youth in our parish so they feel a sense of belonging in St. James/

Santiago. 

 

The Rector needs to be active in parish life activities, be involved with 

people, and be a catalyst in building parish community. He/she will be 

asked to: 
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• Be available for consultations with the Sunday School teachers to 

support this ministry. 

• Attend parish life events whenever possible to connect with parish 

members and encourage these events. 

 

Administrative Leader 

In terms of the number of hours dedicated to administration, our Rec-

tor needs to be willing to assist and give guidance to any staff and vol-

unteers who share in the oversight, administration, leadership, and 

ministries of the parish. The Rector will also be asked to: 

• Consult with volunteers or staff to help coordinate parish commu-

nications, staff relations, and parish activities on a regular basis. 

• Attend and help conduct monthly Vestry meetings. 

• Conduct and participate in Mutual Ministry Reviews, staff reviews, 

and meetings dedicated to improving the operations of the parish. 

Rector Job Description (continued) St James/Santiago Episcopal 
Church 
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Salary 

St. James is offering a half-time Priest in Charge a salary of $31,240 

(which is negotiable) plus the requisite 18% pension as well as medical 

and dental benefits. It is hoped that with growth and improvement in 

St. James’ financial situation, the Priest in Charge position at St. James 

could become three quarter-time and then full time. 


